
Eligibility to work in the UK 

Knowsley Disability Concern is committed to equality of opportunity in 
its recruitment, selection and employment practices. To prevent 
discrimination it is important that we treat all applicants in the same way 
and we verify that the eligibility of all new staff to work in the UK in 
accordance with the procedures listed below. 

Employing workers who are not eligible to work in the UK is a criminal 
offence that carries substantial financial penalties. 

Some people are automatically entitled to work in the UK. Others may 
have restrictions on whether they can work, how long they can stay and 
the type of work they can do. 

In order to prove eligibility to work in the UK the following must be produced 
- one original document from List A or a combination of two documents for 
List B. 

 

List A - applicable to employees who DO NOT have any restrictions to 
work in the UK 

 

 A passport showing that the holder, or a person named in the 
passport as the child of the holder, is a British citizen or a citizen of 
the United Kingdom and Colonies having the right of abode in the 
United Kingdom. 

 A passport or national identity card showing that the holder, or a 
person named in the passport as the child of the holder, is a national 
of the European Economic Area or Switzerland. 

 A residence permit, registration certificate or document certifying or 
indicating permanent residence issued by the Home Office, the 
Border and Immigration Agency or the UK Border Agency to a 
national of a European Economic Area country or Switzerland. 

 A permanent residence card issued by the Home Office, the Border 
and Immigration Agency or the UK Border Agency to the family 
member of a national of a European Economic Area country or 
Switzerland. 

 A Biometric Residence Permit issued by the UK Border Agency to the 
holder which indicates that the person named in it is allowed to stay 
indefinitely in the United Kingdom, or has no time limit on their stay 
in the UK. 

 A passport or other travel document endorsed to show that the 
holder is exempt from immigration control, is allowed to stay 
indefinitely in the United Kingdom, has the right of abode in the 



United Kingdom, or has no time limit on their stay in the United 
Kingdom. 

 An Immigration Status Document issued by the Home Office, the 
Border and Immigration Agency or the UK Border Agency to the 
holder with an endorsement indicating that the person named in it is 
allowed to stay indefinitely in the United Kingdom or has no time 
limit on their stay in the United Kingdom, when produced in 
combination with an official document giving the person’s National 
Insurance Number and their name issued by a Government agency or 
a previous employer. 

 A full birth certificate issued in the United Kingdom which includes 
the name(s) of at least one of the holder’s parents, when produced in 
combination with an official document giving the person’s National 
Insurance Number and their name issued by a Government agency or 
a previous employer. 

 A full adoption certificate issued in the United Kingdom which 
includes the name(s) of at least one of the holder’s adoptive parents 
when produced in combination with an official document giving the 
person’s National Insurance Number and their name issued by a 
Government agency or a previous employer. 

 A birth certificate issued in the Channel Islands, the Isle of Man or 
Ireland, when produced in combination with an official document 
giving the person’s National Insurance Number and their name issued 
by a Government agency or a previous employer. 

 An adoption certificate issued in the Channel Islands, the Isle of Man 
or Ireland, when produced in combination with an official document 
giving the person’s National Insurance Number and their name issued 
by a Government agency or a previous employer. 

 A certificate of registration or naturalisation as a British citizen, when 
produced in combination with an official document giving the 
person’s National Insurance Number and their name issued by a 
Government agency or a previous employer. 

 A letter issued by the Home Office, the Border and Immigration 
Agency or the UK Border Agency to the holder which indicates that 
the person named in it is allowed to stay indefinitely in the United 
Kingdom when produced in combination with an official document 
giving the person’s National Insurance Number and their name issued 
by a Government agency or a previous employer. 

 

List B - applicable to employees who DO have restrictions to work in the 
UK 



 A passport or travel document endorsed to show that the holder is 
allowed to stay in the United Kingdom and is allowed to do the type 
of work in question, provided that it does not require the issue of a 
work permit. 

 A Biometric Residence Permit issued by the UK Border Agency to the 
holder which indicates that the person named in it can stay in the 
United Kingdom and is allowed to do the work in question. 

 A work permit or other approval to take employment issued by the 
Home Office, the Border and Immigration Agency or the UK Border 
Agency when produced in combination with either a passport or 
another travel document endorsed to show the holder is allowed to 
stay in the United Kingdom and is allowed to do the work in question, 
or a letter issued by the Home Office, Border and Immigration Agency 
or UK Border Agency to the holder or the employer or prospective 
employer confirming the same. 

 A Certificate of Application issued by the Home Office, the Border 
and Immigration Agency or the UK Border Agency to or for a family 
member of a national of a European Economic Area country or 
Switzerland stating that the holder is permitted to take employment 
which is less than 6 months old when produced in combination with a 
positive confirmation letter from our Employer Checking Service. 

 A residence card or document issued by the Home Office, the Border 
and Immigration Agency or the UK Border Agency to a family 
member of a national of a European Economic Area country or 
Switzerland. 

 An Application Registration Card issued by the Home Office, the 
Border and Immigration Agency or the UK Border Agency stating that 
the holder is permitted to take employment, when produced in 
combination with a positive confirmation letter from our Employer 
Checking Service. 

 An Immigration Status Document issued by the Home Office, the 
Border an Immigration Agency or the UK Border Agency to the holder 
with an endorsement indicating that the person named in it can stay 
in the United Kingdom, and is allowed to do the type of work in 
question, when produced in combination with an official document 
giving the person’s National Insurance Number and their name issued 
by a Government agency or a previous employer. 

A letter issued by the Home Office, Border and Immigration Agency or UK 
Border Agency to the holder or the employer or prospective employer, which 
indicates that the person named in it can stay in the United Kingdom and is 



allowed to do the work in question when produced in combination with an 
official document giving the person’s National Insurance Number and their 
name issued by a Government agency or a previous employer 


