	[image: image1.jpg]




	Volunteer Application Form 
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PRIVATE & CONFIDENTIAL

Return this form to:  

Knowsley Disability Concern

263A Tarbock Road
Huyton
L36 0SD

recruitment@kdc.org.uk 

	Title:
	Mr / Mrs/ Ms/ Miss/ Other (delete as appropriate)

	Surname:
	
	Previous name/s
	

	Forename(s):
	

	Date of Birth:
	
	Place of Birth
	

	Address:
	

	Post Code
	

	Email Address
	

	Home Telephone
	
	Mobile 
	

	Where did you hear about KDC
	

	How long to do expect to volunteer?
	


	WORKING FOR KNOWSLEY DISABILITY CONCERN

Please state briefly why our organisation interests you and how you feel you can contribute to our work.

	

	Please give an overview of the skills/experience you can bring to the chosen volunteering role with KDC

	

	Previous applications
Have you previously applied to be a volunteer with KDC? – 

Yes / No (please delete where appropriate)

If yes, please give the following details:

	Date of application
	

	Length of service 

(if applicable)
	

	Reason for leaving 

(if applicable)
	


	ROLES AND AVAILABILITY

	

	Please indicate which of the following roles you wish to volunteer for

	

	Advocacy
	Yes / No

	Office administration
	Yes / No

	Fundraiser
	Yes / No

	Gardener
	Yes / No

	Trustee
	Yes / No

	

	Please indicate your availability

	Monday 
	Tuesday  
	Wednesday 
	Thursday 
	Friday

	am / pm
	am / pm
	am / pm
	am / pm
	am / pm


REFERENCES
	The work of KDC is sensitive and confidential. Please provide details of two professional referees (who are not relatives) and have known you for at least two years , to whom we may apply for references

	1.

Name
	
	2.

Name
	

	Position
	
	Position
	

	Company
	
	Company
	

	Address
	
	Address
	

	Postcode
	
	Postcode
	

	Tel No
	
	Tel No
	

	Email
	
	Email
	

	How does this person know you?
	How does this person know you?

	
	

	How long has this person known you?
	How long has this person known you?

	
	


CAUTIONS, REHABILITATION AND CRIMINAL RECORDS
	Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Exceptions Order 1975 as amended by the Exceptions (Amendment) Order 1986, which means that convictions that are spent under the terms of the Rehabilitation of Offenders Act 1974 must be disclosed, and will be taken into account in deciding whether to make an appointment.  Any information will be completely confidential and will be considered only in relation to this application.

In addition all volunteers are required to submit to a Disclosure and Barring Service check (formerly CRB check).  Any standard or enhanced disclosure made by the DBS/SCRO will remain strictly confidential.

Have you ever been convicted in a Court of Law and/or cautioned in respect of any offence?  
YES/NO  (delete as required)

If YES, please give details




DECLARATION (Please read carefully before signing this application)

	1. I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract offered whether paid or voluntary.

2. I agree that should I be successful in this application, I will, if required, apply to the Disclosure and Barring Service/Scottish Criminal Records Office for a standard or enhanced (as appropriate) disclosure.  I also agree that the company may apply to my previous employers for references.  I understand that should I fail to do so, or should the disclosure or reference not be to the satisfaction of the company, any offer of employment (paid or voluntary) may be withdrawn or my employment terminated (paid or voluntary).

3. As part of the recruitment procedure, we may collect and store sensitive personal data about you. We are required by law to obtain your consent to such data being recorded. It is our policy to store data relating to recruitment procedures for a minimum of 6 months after the date, on which it is submitted, for internal auditing purposes.  Any information of this nature will be treated confidentially.  Sensitive personal data is defined as information relating to any of the following: racial or ethnic origin; political opinions; religious beliefs; trade union membership; health; sexuality or sex life; offences and/or convictions.  For the purposes of the Act the Data Controller is the Manager/CEO of KDC.
4. I acknowledge that by signing this form I give my consent to sensitive personal information being recorded and stored.
Signed:

Date:
Print Name:
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